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VERASBudget Preparatiotuide

Introduction

This manuavill providebudget preparatiorguidance to usegzxeparing proposal applications in VERB&

Proposal Assistance gui
underVERA®anuals.
Unive rsity Hello Jennifer K Meekhof
your last login was
ofldahO 04-12-2019 06:36
My Workspaces [ Project Assistant

dance,

pl ease r ef eHelpseationt h e

My Profile ( Log out

@ Help 2

® Index Request Form
- Preliminary (Early) Setup Form

® I[ACUC Board Member Manual
Q IACUC Board Member Submissions Manual
. IACUC Reviewer Training Manual

® NIFA Rate Com parison Budget
- Simple Budget Template

Conflict of Interest

® Quick Guide to COI Reporting
® (COI Detailed Instruction Set
® Annual vs Project vs Revision - COI

Cost Transfers, Effort Reporting and Other Guidance
® Budget and Cost Transfer Calculator for Grants
Fly America Act Waiver

® Grant e-code Lookup Tool
Q 0SP Payroll Cost Transfer Form
-

Sample 05P Payroll Cost Transfer Form

'Getting Started and Basics
® How to Print Documents

® Introduction to My Assistant and Study Assistant
- Uploading and Editing Biosketch /CV/Pub

® VERAS Quick Tips

® How to address a stipulation - PI

. How to start a protocol application, amendment, or continuing review
form

IACUC Submissions

IACUC Protocol VERAS Quick Guide

Collaboration Agreement - Institutional
Collaboration Agreement - Non-Research
Collaboration Agreement - Private Owned Animals

Collaboration Agreement - Private Owners Animal and Land

Collaboration Agreement - Wildlife /Private Land

IRB Submissions

® IRB Protocol Submission Guide
Q PI How To - IRE Amendment Request Form
Q IRB Reviewer Manual

Q F&A Waiver Request

- Subrecipient Commitment Form - BSU, ISU, NNU, 05U, and WSU
version

Q Subrecipient Commitment Form - standard version

® voluntary Committed Cost Share Request Form

® Instructions for Subawardee
Subaward & Amendment Request Instructions

Subaward Amendment Reguest

®

®

Q Subaward Attachment 3A

® subaward Attachment 3B

® subaward Attachment 3B Pg 2
®

Subaward Checklist for UI PI
Q Subaward Regquest Form

VERAS Manuals

® Budget Preparation Guide

- Proposal Assistant User's Guide

V



If you have questions that are not addressed in this guide, please coatagtb@uidaho.edwr call 208-885-
6651.

Login
https://VERAS.uidaho.edu

Findyour proposal
Find the proposal that you will be adding a budget throBgbposal Assistant>View My Proposals

My Workspaces [= Proposal Assistant
Featured Proposal Operations

Create a New Proposal

View My Proposals

Start a Proposal Submission Form

Incomplete Forms 3]

Select the proposal from the results:

Search

AllProposals  Rrecently used Project Status

6 result(s) found...
Proposal Number Sponsor Due Proposal Title
- Pro o — opoelTmber | TromeorPwe | Preweert Principal
st Investigator
Award Number Grant Office Due Short Title
VERAS training proposal application
19077 04/01/2019 s
<Not Assigned> ; =] B
= <Not Assigned> <Not Assigned> For training Smith, Alistair i Q B E
History Forms Hide Copy Delete
Last draft of proposal application before Go-Live!
19074 04/01/2019 + =
fr <MNot Assigned> ] E]
. o <Not Assigned> <Not Assigned> Last Draft Smith, Alistair Ea E| B =
History Forms. Hide Copy Delete

From the&Section View of the ApplicationselecU of | Budget and Budget Narrative/Justification

| Section view of Application | | Entire view of the Application |

1.0 B General Information
20 [ Profect Access and 9.0 Ul Budget and Budget NarrativelJustific

Assignments
9.1

3.0 Setup Department(s) Section Requirements and Notes:
Access

To Be Determined personnel may be
ALL applications must include a some
All Grants.gov submissions should us
Cost share/match information, if requ
If your funding is going to be separat

4.0 B Proposal Branching

Proposal Guidelines
5.0 Bl aBasic submission
Information

6.0 B Sponsoring Entities

7.0 B Project Information
9.2 " Please add a budget below. Note that informat
E Subrecipients/Service

8.0

If this is your first time using VERAS for a propc

9.0 UI Budget and Budget

Narrative/Jus s By selecting "Add a New Budget" below you \
rants.gov submissions -

10.0 B select or download s Choose 'detailed budget' to enter all budget

opportunity pack ... s Choose 'modular budget’ if this is the forma

s Choose 'basic budget' if you will be attaching

11.0 B Research Compliance

12.0 B other More information on budget creation is in the help tip

U Add a New Budget @


mailto:osp-web@uidaho.edu

In order for VERAS to track proposed funding amounts at the award stage you must, at a mininBasjcreate a
Budgein theAdd a Budgequestiorand upload your budget spreadsheet and budget justification. If this is your first
time submitting a proposal in VERAS we recommend reviewing the guidelines which are idddidd8iuidgbe

section that is after selection of budgeted peiso@low.

If this is a Grants.gov submission, we recormandate eDetailed Budgéehat willmergeinformation into the
Grants.gov forms, otherwiise SF424B will need to be created manually. The detailed budget format allows for
escalatioffesc)ates, separation of multiple funding periods, and dropdowns for current fringe benefit and F&A rates.

1 SelectindAdd a New Budgetwill allow you to complete your budget entry in one of three ways:
0 Detailed BudgetFor most Gants.gov submissionsy yall want to complete your budget this way
0 Modular BudgefThis should be based on your detailed budget for internal purposes
0 Basic BudgetYou must at least complete a Basic Budget and upload a spreadsheet for each
proposal even if the proposal is noelmg submitted through Grants.gov

Budget Setup
1 Trese selectiowill allowthe systeno setup your budget appropriately

Props
Prop
PI:  Meel

resh SL

My Workspaces "| Proposal Assistant  Propesal Budget ] Back

a Save Changes To Budget Setup

Budget setup |

BUDGET STATUS: Draft
sion: 0.0
1) Descriptive title for this Budget version:

Created from budgat version: Nona
2) Select the budget format: Detalled Budget ¥

3) what is the budget actionz . none-
a) Ruto calculate Personnel Totals ?
5) Do you want to use an Academic Calendar 7 Yes ®No

6) Number of Budget Periods? Period length: | L year ¥

7 Is there cost sharing?

8) Apply a salary cap?

9) Use actual fringe rates or projected fringe rates? Actual Fringe Rates ® Projected Fringe Rates
10) Maximum allowed support request?
11) Select the F&A base code:

12) Select the FRA rate/fixed amount: none

Salary and Fringe ® No

13) Is this a K99/R00 proposal?
14) Round totals to whole dollar?

15) Budget Comments

16) Budget Justification.

| [sudget Justification Decument

No budget justification decument has been uploaded

17) Attach additional budget related documents.

1 The table below defines each of the items in the Budget Setup. You will not be able to start the actual budget
until you define the Bget Setup and click theave Changes to Budget Sethptton.
1 Required fields are noted with &n

Descriptive title for this Budget A text field for the title of the budget.

Versiof

Select the budget fornrat A drop down list with threaptions: Theoptionselectedwill change the level of
Detailed Budget detail you can input for the budget.
Detailed Modular
Basic Budget

What is the budget action? A drop down list with multiple options: Selecting an option identifies what type o

New budget is being createdCertain selections|
Continuation (provide Continuation Perio| will prompt you for additional information
Supplemenfprovide Supplement Period)
Renewal (provide Renewla¢ginning
budget period (0BB)

No Cost Extension (Provide NCE Numbe




Do you want to use an Academic
Calendar?

A Yes/No selection.

Specify Yes if your budget is based on a
Academic Calendar Year.

Specify No if your budget is based on a
Fiscabr OtherCalendar Year.

Number of Budget Periods?

A Numeric value.

Enter a numeric value specifying the
number of budget periods.

You must also select from a drop down li
what a period means for this budget.
Available budget period lengths:

3 months

6 months

1 year

Custom

After entering the number of periods, you
will be prompted to ender the Start and

End Date for each period. You only need
enter the Period 1 Start Date, and based
on the Period Length, the rest of the date
will populate.

Thebudget periotart and End Dates mu
match the dates entered inRhagect
Application for the Project Start Date and
Project End Date. If these dates do not
match, you will receive an error when
attempting to save the Budget Setup pag

Is there cost sharirfg?

A Yes/No selection.

At this time we are not utilizing tbest
share function in VERASou have cost
share, fease mark this ases but note
that you will not enter cost share into the
budget here. There is a separate questio
in the application for your cost share
details (question 9.4 in tiédl Budget and
Budget Narrative/Budget Justificatidn
section)

Apply a salary cap?

A Yes/No selection.

Specify Yes to apply a salary cap.
Specify No to turn off the salary cap in th
budget.

Specifying Yes will prompt you to select {
salary cap from a drop down list.

Use actual fringe rates or projecte
fringe rates?

Selection of two options:
Actual Fringe Rates
Projected Fringe Rates

Please specify Projected Fringe Hdtiss
allows ya to select from the consolidated
fringe rates list as negotiated by the
University.

Maximum allowed support reques

Selection of three options:
Salary

Salary and Fringe

No

Not common

Select the F&A base cotle:

A drop down list with multiple options for
Indirect Cost Base Codes.

Most commonly used are Modified Total
Direct Cost and Total Direct Cost.

Select the F&A rate/fixed amount

A drop down list with multiple options for
Indirect Costs Rates.

Selecting an optiowill populate a Starting
F&A Rate based on
negotiated rates.

Is this a K99/R00 proposal?

A Yes/No selection.

This is specific to NIH proposal types an
will usually be set to No.

Round totals to whole dollar?

A Yes/No selection.

Specifing Yes will round budget totals to
whole dollar.

Specifying No will display totals without
rounding.

Budget Comments

A text field.

You may add any necessary comments.

Budget Justification

A document upload feature.
*Will not be available until théudget
setup page is saved

Upload Budget Justification. This documg
can merge to the Grants.gov Opportunity
Package.

Attach additional budget related

documents

A document upload feature.

Uploadany other supporting
documentation for the budget.




*Will not be available until the budget
setup page is saved

9 After entering the needed information for the Budget Setup page, cli@atteeChanges to Budget Setup
button. This will createletailed Budget tab on the page:

Budget Setup ||| Detailed Budget

QSave(hangﬁTn Budget Setup |

»

BUDGET STATUS: Attached
Version: 1.-.0

Salary Cap
9 Ifyouare applyingtaN |1 H,
and provide the cap $ amount.

7) Is there cost sharing?

8) Apply a salary cap?

9) Use actual fringe rates or projected fringe rates?
10) Maximum allowed support request?

11) Select the F&A base code:

12) Select the F&A rate/fixed amount:

use the NIH sal

Starting F&A rate: 47.50%

ary

cap or if your s

tes ® Projected Fringe Rates
and Fringe ® No
ect Cost (MTDC) v

“Campus Organized Research v

1 Any personnel added to the budget with a recorded salary greater than the salary will have their Base Salary
adjusted to the Salary Cagmount, as shown in the screenshot below. Note that the salary cap is based on an
annualizedalary, so academigear employee salaries must be converted before evaluating as to whether

they are over the cap:

Budget Setup || Budget Details |

et | ee2 | Bp3 | summary |
Start Date: 04/07/2014 All Periods Total Direct Costs: $239,382.00 Total Indirect: $181,185.00 Total: $420,567.00
End Date: 04/06/2015 Salary Cap: $179,700.00 Period 1 Total Direct Costs: $239,382.00 Total Indirect: $181,185.00 Total: $420,567.00
- %2 A. Senior Key Pdrsonnel { Add Institutional Personnel UAMToBeDeterminQI:
Name/Rale g;z"r"‘:' Base Salary Pgcs™ calMon. HBD:";:QPP' Regq Salary Fringe Foes E
9 Susan $2§0,000.00 3 179,700.00 .00 2 | 0.00 —none— ¥ $0.00 _none— - $0.00 |
Investigator
Role: Pgrintcipal
Investigator 0.00 2% 0.00%
/
Fringe Rates
1 Inthe Budget Setup tab,thessy em wi I | default the fringe rates to
consolidated fringe rates have been entered into the system, sogieaséec hange t hi s to ©6Ac

1 The example below lists two Senior Key Personnel records in the budget:



wp Download Qlulmdlsahq Jl-ﬂmmmn " Clear Budget Period Data Qumm-mmmm

() Budget Help

Budget Setup Budget Details
BP1 :
Start Date: 04/01/2019 All Periods Total Direct Costs: $44,276.00 Total Indirect: $21,031.00  Topol: $65,307.00

End Date: Period 1 Total Direct Cests: $44,276.00 Total Indirect: $21,031.00

03/31/2020 Topol: $65,307.00

2 2 A senior Key Personnel (s Add Institutional Personnel | | AddToge Detuml}d Personnel

Month App.
Esc Ratel

Month App.

Name/Role Original Salary Base Salary :ﬁ:‘:"' Cal Mon. Rt

175,000.00, 10.00 % 120 $4,638.00

s

o Erlk Coats

ale: Co-Principal Investigator

Studant

$17,500.00 | Faculty (academic year and summer) ¥

$0.00 g 17500000 | 10.00% $4,638.00 o
£

175,000.00 3
0.00% ¥ 6.50% Fringe amounts will show

/ ‘when Calculate and Save
Changes is selected

$44,276.00

59,276,

A. Senior Key Personnel Total Wages:  $35,000.00 Total Fringe:

Maximun Allowed Support Request

1 Inthe Budget Setup tab, you have the ability to indicate whether or not to apply a maximum dollar amount to
budget salary line items. This will generattybe used unless the sponsor specifies this restriction in the RFP.
Youcan i ndicate whether to apply the maxi mum amount
as shown in the screenshot below. This question in the Budget Setup tab defaults to the No selection, so if you
want to utilize this in the budget, seleither the Salary or the Salary and Fringe option.

9 Once you select either the Salary option or the Salary and Fringe option, a field below will populate, allowing
you to specify the maximum support amount.

| Budget Setup || Detailed Budget
BUDGET STATUS: Draft il
Version: 1.0
1) Descriptive title for this Budget version: New budget
Created from budget version: None

2) Select the budget format: Detailed Budget «
3) What is the budget action? New -
4) Do you want to use an Academic Calendar ? ) Yes @ No
5) Number of Budget Periods? 3 Period length: 1 year -

Period 1: Start Date 05rz22014  [pe] End Date|05/21/2015

Period 2: Start Date| 05 015 End Date

Period 3: Start Date| 05 End Date|05/21/2017
6) Ts there cost sharing? @ ves O No
7) Apply a salary cap? @ yves ) No

Select the salary cap: $179,700 - FY2012 NIH Salary Cap 12/23/11-Forward ~
8) Use actual fringe rates or projected fringe rates? @) Actual Fringe Rates @ Projected Fringe Rates
9) Maximum allowed support request? @ salary () Salary and Fringe ©) No I
Enter the maximum support request: $ 150,000,00

10) Select the F&A base code: A& - Modified Total Direct Cost (MTDC) -
11) Select the F&A rate/fixed amount: [On Campus] - Sponsored Research -

1 Within the Budget Details tab, any personmgeeed as Senior Key Personnel or Other Personnel will display

the maximum amount. If you selected Salary, the cap will be applied to the requested salaRein 8adary

column, as shown in the screenshot below.

‘ Budget Setup || Budget Details |

BP1 | BP2 BP3 | Summary |

Start Date: 05/22/2014 All Periods Total Diract Costs: $334,500.00 Total Indirect: $107,096.00  Total: $441,596.00
Period 1 Total Direct Costs: $184,500.00 Total Indirect: $107,096.00  Total: $291,536.00
End Date:  05/21/2015 Salary Cap: $179,700.00 Cost Sharing Voluntary Committed: $0.00  Mandatory: $0.00  Total: $0.00
-
= 4 A. Senior Key Personnel '\ Add Institutional Personnel \ Add To Be Determined Personnel | —|
—
Apply  Original Percent Cal Month App. Month App. Cost
SETEEnE M | Salary’ Ero@etsy Effort  Mon. EscRatel  Esc Rate2 CrEs oy | Fas= Fomolo: i';:;;‘g TED i
e &) Susan Investigator $0.00 $ 175,000.00  100.00% 1200 jun2014 +  —nome— * $150,000.00 | academic Personnel w» $34,500.00 $184,500.00
Role: Principal Investigator
3.00 % 0.00 %% 23.00% L
7/
PN P s s s +




9 If you selected Salary and Fringe, ttep will be applied to the requested salary plus any fringe amounts

applied and the cap will be displayed in tf@talscolumn.

‘ Budget Setup H Budget Details |

‘ BP1 | BP2 | BP3 | Summary ‘

Start Date: 05/22/2014 All Periods

Period 1

End Date: 05/21/2015 Salary Cap: $179,700.00

Total Direct Costs: $300,000.00 Total Indirect: $87,070.00
Total Direct Costs: $150,000.00 Total Indirect: $37,070.00

Total: $387,070.00
Total: $237,070.00

= 7 A. Senior Key Personnel {4 Add Institutional Personnel | | ( / Add To Be Determined Personnel | |
Apply  Original Percent Cal Month App. Month App. =
e Maximum Salary e Effort Mon. Esc Ratel Esc Rate2 FepEchoy  Fage e aE f:::l':g TED L
€ @ Susan Investigator $0.00 ¢ 175,000,00  100.00% 1200 Jun2014 +  —none— v  $121,951.00  Academic Personnel ¥ | $28,049.00 $150,000.00
Role: Principal Investigator
3.00 % 0.00 % 23.00% —
/
€ ) To Be Determined [l $0.00 4 0.00 0003 000 _nope— ¥ $0.00  _pone— - $0.00 $0.00
Role: Co-Principal Investigator

Cost Sharing Voluntary Committed: £0.00  Mandatory: $0.00 Total: $0.00

Detailed Budget / Detailed Modular Budget

1

T

T

2)

My Workspaces =
B

When you choose thaiigetformat option®etailed Budgebr Detailed Modular Budgethe inputprocess is
the samdor both formatsas described in éhsections below. TBasic Budgeprocess is describémklow.

The application type controls thedgetformat you will choose when submitting to spohgou are
submitting to NIH, you must follow the ¢lidelines found heligtps://grants.nih.gov/grants/hovic-apply-
applicationguide/formatand-write/develop-yourbudget.htmBothDetailed Budgetind Detailed Modular
Budgetwill merge data ito the Gran s . g o v 0 pupgetattachmentt hpvdeser, the Basic Budget will
not. Thedetailed Modular Budgewill enforce a $250,00Gdirectcost maximum per budget period and will
also roundlirectcosts up or down to the NIH specific regulations.

| Budget Setup || Detailed Budget |

1) Descriptive title for this Budget version:

Detailed Modular

Created from budget versi

2) Select the budget format: Detailed Modular Budget |L]

Detailed Budget

Detailed Modular iﬂ' get
Basic Budget

3) What is the budget action?

4) Number of Budget Periods?

Thebudgetsetup details will control the information that displays iDéteiled Budgepage. Also note, that
the tab name changeth the budget format selecteds shown in the screenshabve

Proposal Short Title:  Fresh Start
Proposal Number: 19069
PI: Meekhof, Jennifer K

Proposal Assistant Proposal Budget

Budget Setup

| (ot muio
T —

.-..
l...
I'..
I...
LY
l..'
I...

Descriptive title for this Budget version: |Fresh Start Modular Budget

"
Created ’r.r'lu,l‘gft'version: Nana
. * Modular Budget ¥

Select the budget format:

1 The top portion of the page contains buttons to control the page.

o Download d At anypoint of populating the budget you can downlaaé budget to an Excel
document

0 RefreshSalaryd At any point of populating the budget you can refresh salary rates to grab the
latest information from the systephis will not bavailable until the feed between Banner and VERAS
is completed later in the implementation process.



0 IndirectCostDetailsd A popup window will open detailing the Indirect Cost information based on the
F&A Base Code selected in Budget Setup. This pagmilit any information until moreoimiation

is added to the budget

ClearBudgetPeriod Datad At any point of populating the budget you can clear out the page of all
details and start fresh. Be sure that you want to restart all totals before cléaidgta; you will not

be able to restore anwork once you click this button

Calculate and Save ChangesAt any point of populating the budget you can save the changes to

your budgetand calculate budget totals

'Q'Budget Help

; Download | @ Refresh Salary | : _J Indirect Cost Details | )/ Clear Budget Period Data | Q Calculate and Save Changes

[
Budget Setup I

Budget Details |i

BP1 | BP2 | BP3

Summary |

Start Date: 03/18/2014

All Periods
Period 1

Total Direct Costs: $0.00 Total Indirect: $0.00
Total Direct Costs: $0.00 Total Indirect: $0.00

Total: $0.00
Total: $0.00

End Date:

03/17/2015 Cost Sharing Voluntary Committed: $0.00 Mandatory: $0.00 Total: $0.00

1 Also at the top of the page are tabs feachbudget periodspecified in the Budget Setup as well as a
Summaryab. You can switch between the budgetipds by clicking on the appropriate tab. The Summary
tab is a read only page that displays a summary offafidsrequested for each budget cajery and the
totals.

Details specific to the Budget Period sabecteddisplay in the area below that tab. Read only display is the
budget periodStart Date, End Date and SajaCap. To the right of this atBe current budget totals. These
totals will uplate as you input information into the budget and cliciCadeulate and Save Changdsutton.
Below the Start and End Dates of the budget are the periods cost sections fistedrithe screen. Each
section represents a different portion of the budffetn Key Personnel labor costs to Direct and Indirect
Costs. As you work in a section, you can expand that section on the pages onlyhat area on the screen.

o For example, in section A. Senior Key Personnel you can clic * % tizen to expand thisection to

a full page
Budget Setup | | Budget Details |
BP1 P2 | ep3 | summary |
Start Date; 03/18/2014 &l Periods Total Direct Costs: $0.00 Total Indirect: $0.00 Total: $0.00
Period 1 Total Direct Costs: $0.00 Total Indirect: $0.00 Total: $0.00
End Date: 03/17/2015 Cost Sharing Veluntary Committed: $0.00 Mandatory: $0.00 Total: £0.00
"
= 2!/l A. Senior Key Personnel Add To Be Determined Personnel
T
N /Role Original Base Percent Cal Month App. Req Fri Fringe g:ﬁt_ Totals 3
ame/ Ko salary Salary Effort Mon. Esc Rate Salary ringe Amt Tn:arII:g o
A. Senior Key Personnel Total Wages: $0.00 Total Fringe: $0.00 Total: $0.00
=

9 This will cause the Senior Key Personnel section to open in a full screen view. From here you can add your
records and manage this portion of the budget. When you are finished and are ready to return to the main

budget screen, ick theReturn to full screemutton.

A. Senior Key Personnel
Period 1

% #!/Return to full screen

T Add To Be Determined Personnel

Q Calculate and Save Changes |

Start Date: 03/18/2014 - End Date: 03/17/2015

Cost

Original Base Percent Cal Month App. N Fringe -
B salary salary Effort Mon. Esc Rate HEER R RESine Amt S'I'h:t:rsg TwEE
A. Senior Key Personnel Total Wages: £0.00 Total Fringe: $0.00 Total: £0.00
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1 Each line item in the budget has an area designated for any notes that need to be included. To access the
note, click the/ icon.

= 2! c. Equipment

Equipment Description

Notes

L] Stents
4

1 A small pop up will open allowing you to type in your note. ClicBakebutton when you are finished. Click
the Cancelbutton to leave the note without saving the text.

= 1 C.Equipment

Equipment Description Month
Notes i

L) Stents Jan

Save Cancel

Type text here...

Tran Month
Esc Ra

The note will be added to the budget line item, as shown in the screenshot below.

: : C. Equipment

Equipment Description

Notes =

L) Stents J

g Type text here...

1 Add any Senior Key Persa@hand Other to the budget in these first two sections. You can add institutional
personnel, or to be determined personnel. The functionality to add users to either Senior Key Personnel or
Other Personnel is all done in the same area, following the stkps. b

1 To add existing/ERAS&Ssers, click thidd Institutional Personnebutton.The Project Personnel Pawidow
will open. From here you can choose to add personnel to the budget

o Project Personnel Pod Thiswill allow you to add users listed from section 2.0 of the Project
ApplicationThe personnel are listed at the top portion of the page. Underneath this list are three
groups where a user could be listed based on their specified budget role. Once gba ssker to
add to the budget, that user will populate in one of the three groups. Add any of these users to the

budget by clicking the © icon next to the name.
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Project Short Title: RO1
Proposal Number: PO00Z2226
PI: Investigator, Susan M.

RO1 - Project Budget Add Personnel

Project Personnel Pool

Name

User Search

M |Susan Investigator

(] Additional Investigator
@ |Mary Coordinator

@ |John Assistant

@ |Other Admin Personnel

@ |Jan Administrator

Role

Principal Investigator

Co-Principal Investigator

Clinical Research
Associate

Research Assistant

Add'l Principal
Investigator

Primary Research
Administrator

[4]Back

»

m

0 You can thegelectthe Personnel CategodySenior Key Personnel, Ngay Personnel, or Qér
Significant Contributor.

Project Role Details:

Personnel: Susan Investigator

*Role on Project: Frincipal Investigator

*Personnel Category: Senior/Key Personnel -

Fleasze input details for the selected Personnel to be added to the budget.

0 After selectinghe appropriate Personnel Category, click 8avebutton located at the bottom right
corner of the window. The user will populate in the appropriate category at the bottom of the page.
From here you can rer®a user from a category, Edit the record to move the user to a new category
or change the order the user should display in the list.

List of Selected Personnel to be added to the Budget

Senior/Key Personnel

Delete Edit

o

Non-Key Personnel

Delete Edit

Order Name

1 Susan Investigator

Order Name

Mo Other Personnel have been added to the budget

Other Significant Contributor

Delete Edit

Order Name

Mo Other Contributing Personnel have been added to the budget

Role

Principal Investigator

Role

Role

E Sawve Order ||

1 You can continue to add personnel from the Project Application to the budget following the same steps.
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1 User Searcld Users do not have to have a role on the Project to be listed on the budget. To add any other
VERASIser to the budget, click thiser Searchbutton. This will bring up search criteria allowimg tp search
for a VERASser to add. Enter your search crteghen click th€ind User/Search Directonputton.

1 When your user displays, click the icon irB#lectcolumnlf the person you are searching for is not in the user
list, they will need to submit an account requesithereélveras.uidaho.edu

1 You can then specify the useme on Projecand Personnel CategoryThe Role on Project list will populate
with your list of current Project roles.
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